
 
CALIFORNIA STATE SENATE 

JOB ANNOUNCEMENT 
PRESS SECRETARY - SENATOR MARK LENO (D-SAN FRANCISCO) 

 
 
Senator Mark Leno is seeking a Press Secretary in his Sacramento Office. 
Responsibilities include drafting press releases, talking points, op-eds, e-alerts, social 
media posts and pitching stories to reporters. Outstanding writing skills and the ability 
to communicate clearly and concisely under tight deadlines is required. Knowledge of 
San Francisco and Bay Area media outlets is a plus. 
 
BASIC FUNCTIONS: 
 
• Intakes media inquiries, reseaches issues, develops recommendations and presents 

them to the Senator and other staff members  
• Generates media interest in the Senator’s legislative package through e-mail 

outreach, targeted pitch calls and press conferences 
• Writes and distributes news releases, talking points for public appearances, Op-Ed 

pieces and e-alerts  
• Updates content of Senator’s state web page, Facebook and Twitter accounts 

Creates and distributes daily clips and other news stories of interest 
 
KNOWLEDGE OF: 
 
• State legislative process, bill development and budget approval process  
• Proper journalistic and media practices 
• Function and role of Senator in a leadership position 
• Committee and leadership structure and interrelationships in the California 

Legislature 
• San Francisco and Bay Area media outlets 
 
SKILLS DESIRED: 
 
• Outstanding written and oral communication skills and attention to detail 
• Ability to assess the implications of news stories and public statements on legislative 

priorities of the Member 
• Ability to establish and maintain cooperative and effective working relationships 

with staff, the media and the general public.  
 
SALARY AND FINAL FILING DEADLINE: 
 
Salary range will depend on experience.  Position open until filled. Please send resume, 
cover letter and writing samples to bob.hartnagel@sen.ca.gov.  
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