
CALIFORNIA STATE SENATE 
JOB ANNOUNCEMENT 

DIRECTOR OF RESEARCH & DEPUTY DIRECTOR OF RESEARCH  
 
 

DESCRIPTION:   
Under the direction of the Secretary of the Senate, the Director and Deputy Director 
positions at the Senate Office of Research perform oversight and administrative duties 
over 14 staff.  Manage staff in an effort to ensure the ability to respond promptly to 
policy research requests from Senators and their staff.  Oversee the tracking of state and 
federal issues.  Direct the office’s work in support of Senate committees’ oversight 
activities and guide staff to serve as liaisons between the State Senate and the academic 
community. 
  
DUTIES: 

• Oversee the development and tracking of oversight issues related to executive 
branch; 

• Review written briefing materials prepared by staff related to gubernatorial 
appointees;  

• Review the responses to policy research requests and review reports, memos and 
briefing papers; 

• Maintain collaborative relationship with and provide ongoing support to Senate 
committee and personal staff; 

• In addition to the items noted above the Director of Research oversees the two 
Deputy Directors of Research. 
 

REQUIRED SKILLS: 
• Expertise in various policy areas  
• Strong management knowledge and experience 
• Ability to work quickly and efficiently under changing deadlines 
• Strong interpersonal skills 
• Strong research and analytical skills 
• Excellent writing and editing skills 
• Knowledge of the legislative process is preferred but not essential 

 
EDUCATION: 

• Master’s degree preferred  
 

PAY RANGE & FILING DATE:  
Salary for the Director of Research starts at $10,152 
Salary for the Deputy Director of Research starts at $7,010 
Filing Date: Until filled 
 
SUBMIT COVER LETTER AND RESUME TO: 
Senate Human Resources - Attention Jeannie Oropeza  
Legislative Office Building - LOB - 1020 N Street, Room 571 
Sacramento, CA 95814 
 
Submittals can be confidential upon request. 


